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IHonoxenue o mopsiike pacCMOTPEHR.Q Uil rpaxaaH
B MYHHIIUNIAJIbHOM 0101:KeTHOM yupexaeHuu « Tadynmukosckuii CAK»

1. O6wue nonosxcenusn
1.1. Hacrosimee [lomoxxenne paspadboTtano B cootBercTBuU PenepanbubiM 3akoroM ot 02.05.2006
Ne59-®3 «O mopsizike paccMoTpeHus oOpatieHnid Tpaxaan Poccuiickoii Depepariimm.
1.2. TlonoxeHue onpenessieT MOPsAA0K PacCMOTPEHHs OOpalleHui IpakJaH, a UMEHHO, TOPSIOK
yd4era, pETUCTPalldi, pPAacCMOTPEHUS W pas3pellieHus OOpalieHuid TrpakaaH, KOHTPOJS UX
UCIIOJIHCHUS, OpPraHW3allMid JIMYHOTO TpUeMa TpakAaH B MYHHUIMIAILHOM  OHODKETHOM
yupexaennn «Tabyumukosckuit CJIK» (manee — Yupexaenue).
1.3. I'paxane, KaKk MpaBUIIO, POIUTENH (3aKOHHBIC MPEJCTABUTENN) 00YJAIONIMXCs, UMEIOT TIPaBO
oOpaIaTbcs JTMYHO, a TAKXKE HAMPaBIATh B YIPSHKICHUE KOJUICKTHBHBIC oOpatieHus. OOpaieHus
MOTYT HaIPaBJIATHCS MO MOYTE, HICKTPOHHOH TOYTEe U UHBIM WH(POPMAIIHOHHBIM CHCTEMaM OO0IIEro
M0JIb30BaHHSL.
1.4. JIns peanu3aiyu 1esel MOJIOKEHUS UCIIOIb3YIOTCS CIICAYIONNE OCHOBHBIC TCPMHHBI
OOparienue rpakaaHuHa (manee oOpallieHHe), HampaBIeHHOE B YYPSKACHHE, 3TO MHUCbMEHHOE
NpeIOKECHHUE, 3asBJICHHE U kKallo0a, a TakKe YCTHOE 00OpallieHHe IpaXK1aH1HA,
[Mpennoxenue - MOXKETAHUS WIM PEKOMEHIAIMU IO YJIYYIICHUIO OTICIbHBIX HAIPaBJICHUI
JEATSIBHOCTH YUPEK/ICHHUS, COBEPIICHCTBOBAHUIO JIOKAIBHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
PETYIHUPYIOIIUX €€ ACATSIbHOCTD;
3asBiieHHE - POChOa TpaKIaHHHA O MPEJIOCTABICHUH KaKOH-1n00 MH(GOpMALUK WA JOKYMEHTa,
COJICCTBHU B peai3allii €r0 KOHCTUTYIIMOHHBIX MPaB U CBOOOJ MM KOHCTHUTYLIMOHHBIX IPaB U
CBOOOA IpYyrux JHIl, JU0O COOOIEHHE O HApYIICHHH 3aKOHOB M WHBIX HOPMATHBHBIX aKTOB,
HEJIOCTaTKax B pabOTe yUPEKIACHUS, TMO0 KPUTHKA JODKHOCTHBIX JIHII;
XKanoba - nmpochba rpaXkaHMHA O BOCCTAHOBJICHHM WJIM 3al[MTE €r0 HAPYIICHHBIX MpaB, CBOOO
WM 3aKOHHBIX HHTEPECOB, JIMOO MpaB, CBOOOI MIIM 3aKOHHBIX HHTEPECOB IPYTUX JIMII, BCICACTBUEC
HapyIIeHUs] paOOTHUKAMU IIKOJIbI TPeOOBAHMN 3aKOHOIATENLCTBA, HTHYECCKHUX HOPM M IPaBUII
MOBEICHUS U T.[I.

2. Opzanuzayus 0e10npoU3800cmea
2.1. Opranuzanus paboThl ¢ MUCbMAaMU U YCTHBIMU OOpallleHUsIMH TpaXkJaH JOJKHA 00ecreuynBaTh
HEOOXOIUMBbIE YCIIOBHUS JUTSI OCYHIECTBICHUS MPEIOCTABICHHOTO U TapaHTHPOBAHHOTO T'paKIaHaM
Koncrutynueit P® mnpaBa oOpamarbes ¢ TPeUIOKEHUSMH, 3asABICHHSAMH M JKaloOamMH B
MMMCBMEHHOM U yCTHOH opme.
2.2. OTBETCTBEHHOCTh 332 OPTaHU3AIMIO U COCTOSIHHUE AETOMPOU3BOJICTBA MO MUChbMaM M YCTHBIM
oOpallleHHsM Tpa)JIaH BO3JaraeTcsi Ha pyKOBOTUTENS YUPEIKICHHUS.
2.3. Jlenompou3BOACTBO MO OOpalleHHsIM TpaXJaH BeNeTCsS OTAEIbHO OT JAPYruX BHUIOB
JIEJIOTIPOU3BO/ICTBA U OCYLIECTBIISIETCA CEKPETAPEM YUPEKICHUS.
2.4. Tlpunstue pemieHHss TO PACCMOTPEHHIO THMCEM U YCTHBIX OOpalieHuil TpaxaaH
OCYIIECTBJISIETCS PYKOBOJAUTENIEM YUPEKACHHUS.
2.5. HemocpencTBeHHOE WCMONHEHUE MOPYYEHUH MO MHCbMaM W YCTHBIM OOpAIIeHUSM TpaKIaH
OCYIIIECTBIISIETCS OTBETCTBEHHBIMHU PAOOTHUKAMU YUPEIKICHHUS.
3. [Ipuem u peructpanus MuceM rpaxkiaH



3.1. Bce nocrynaromue B yupexxieHHe 00palieHus rpakaaH IPUHUMAIOTCSA U 0(pOPMIISIFOTCS B JICHD
UX MOCTYIUICHUS CEKPETapeM yUPEKIEHUS B COOTBETCTBHUHU C IOJDKHOCTHBIMH O0S3aHHOCTSIMHU.

3.2. Iocrynaromue oOpalieHus ¢ KOMUIMH JOKYMEHTOB (HarpuMep, KOIMUil aTTeCTaToB, AUILIOMOB,
TPYIOBBIX KHHXKEK W Jp.) TPHUKPEIUIIOTCS K TeKCTy oOpamieHus. [lonydeHHbIC TOAIMHHUKH
JOKYMEHTOB, LIeHHbIE OyMaru BO3BpAIAIOTCs TPaXKAaHaM I10 aKTy.

3.3. OOparienus TpakJjaH, KOIMA OTBETOB Ha HUX U JIOKYMEHTHI, CB3aHHBIC C MX pa3pelicHHEM,
(bopMuUpYIOTCS B ZieTia B COOTBETCTBUHU C YTBEP)KJICHHONH HOMEHKIATYPOH.

3.4. IlocTynuBime MUCbMa TPaKJIaH PETHCTPUPYIOTCS CEKPETapeM YUPEKACHUS B JKypHaJe ydera
(mpunoxxenue 1).

- Perucrparmonnsiii (BXOIAIUIT) HOMEpP NKCbMa COCTOUT M3 MOPSIKOBOIO HOMEpa MHJCKCa Jeia
10 HOMEHKJIAType TOCTYNHUBIIEro 0OpalieHust B peAeax KaleHaapHOTo Toa.

- Ecin 3asBUTENHs MpHCTAT HECKOJBKO MUCEM, HO MO pa3HbIM BOIPOCAM, TO Ha KaKI0€ MHUCHMO
MIPOCTABJISAETCS CBOM PETUCTPALMOHHBIA HOMED.

- Ecnun muceMo mepecnaHo, TO B KypHaine (B rpade «mpuMevaHHe») yKa3bIBaeT, OTKYAa OHO
noctynuiao (0T aJMUHHCTPAIMH, TOPOJICKOM MPOKYpaTyphl, OTJea 00pa3oBaHUs U T.]I.)

- IloBTOpHBIE MHChMa CTaBATCS HAa KOHTpOJb. [Ipm paboTe ¢ HUMHU MOIOMPAIOTCS HMEIOIIHECS
JOKYMEHTHI TI0 OOpalIeHUsIM JaHHOTO 3asBHUTENA. B KypHane ydeTa NMpHCBaMBaeTCsl OYepEIHOM
pETUCTPaLIMOHHBIN HOMED.

3.5. Tloce peructpanmu oOpalieHHs] HAMPaBISIOTCS JUPEKTOPY YUPESKIACHUS U O(GopMIIeHHUS
PE30ITIOIUH C YKa3aHWEM HCIIOJIHUTEIS, TIOPSIKA ¥ CPOKOB HCIIOTHEHHUS.

4.Tpeoosanusa k oopawenuio
4.1. TluceMeHHOe oOpaimieHne TpaKJaHWHA JOJDKHO COJCp)KaTh HAUMEHOBAHUE YUPEKICHUS,
(baMuIII0, UMsI, OTYECTBO JOHKHOCTHOTO JIMIIA JTUOO €ro JOHKHOCTh, (DaMIIINIO, UMS, OTYECTBO
3asiBUTEJIA, [IOYTOBBIM aJpec, IO KOTOPOMY HYKHO HalpaBUTh OTBET, YBEIOMJICHHE O
nepeaapecanui oOpalieHus, JaTy W JMYHYI0 NOANnuch. B ciydae HE0oOXomuMocTd (YTOOBI
MOATBEPAUTh CBOM JOBOJBI) TPaKJaHUH MOXKET NPUIIOKUTh K TMHCbMEHHOMY OOpaIEeHHUIO
JOKYMEHTBI U MaTepuabl TM00 UX KOTHH.
4.2. B oOpamieHu#, COCTaBICHHOM B (OpMe 3JIEKTPOHHOTO JOKYMEHTa, TPaKIaHUH JIOJDKCH
yKa3aTh: CBOM (PaMUIIUIO, UMsI, OTYECTBO; AJAPEC SIEKTPOHHOU MOUTHI, €CIIU OTBET JOJIKEH OBITh
HampaBlieH B (opMe DJIEKTPOHHOTO JOKYMEHTa, W TMOYTOBBIM aJpec, eclid OTBET JIOJIKEH ObITh
HampaBlieH B nmucbMeHHOU ¢opme. K oOpaiienuto rpakJjaHiH BIIpaBe MPHJIOKUTH HEOOXOAUMBIE
JOKYMEHTBI M MaTepuaibl B 3JIEKTPOHHOH (opme. Takike OH MOKET UX HAIIPABUTh 3TU JTOKYMEHTHI
WM UX KOTIMH B MUCbMEHHOM (hopme 1o moure.
4.3. B KOJJIEKTUBHOM OOpalleHUU YKa3bIBAIOTCA: (aMUIIusi, UMs, OTYECTBO OJHOTO T'paKIaHHMHA,
oOpaTuBILIerocs OT JUIA KOJUIEKTHMBA M (PaMWIWK, WHULIMAIBI W TOINUCH JPYrHMX UYICHOB
KOJUIEKTHBA, C YyKa3aHHEM KOHKPETHOTo ajpeca (MOYTOBOTO HUIHU DJEKTPOHHOTO) MO KOTOPOMY
ClielyeT HAlPaBUTh OTBET.
4.4. OtBeT Ha oOpallleHre TpaXkIaH He JTAeTCsl B CIEAYIOUIUX CUTYalUsAX:
- ecnu B oOpalleHMHM HE YykazaHa (QaMuius TpakJaHWHA, HaIMpaBUBIIEro oOpalleHue, WU
MOYTOBBIN ajpec, M0 KOTOPOMY JIOJKEH ObITh HAIIPAaBJIEH OTBET;
- €CIM TEKCT OOpaleHHUsi MPOUYECTh HEBO3MOXKHO H3-3a €ro (PU3MYECKOro COCTOSHUS, 00 3TOM
rpaXJaHUHY COOOIIAETCs B TEUCHUE CEMU JHEH OT MOMEHTA PETUCTPAIIUY;
- ecny B OOpallleHuu cojAep)Karcs HEIeH3ypHbIe JHOO OCKOPOUTENbHBIE BBIPAKECHHS, YIPO3bI
KU3HU, 3[I0POBBI0 U UMYIIECTBY JOJDKHOCTHOTO JIMIA, a TAK)KE YIEHaM €ro CeMbH, 00 3TOM
IpaXJaHUHY COOOIIAETCS 0 HEAOMYCTUMOCTHU 3II0YNOTPEOICHUS TIPAaBOM;
- ecnu B OOpamieHHH COJAEPXKATCA CBEICHHS O TMOATrOTaBIMBAEMOM, COBEPIIAEMOM HIIU
COBEpIICHHOM TMPOTHBOMPABHOM JESHUHM, a TakkKe O JHIe, €ro MOAr0TaBINBAIOIIEM,
COBEPIIAIOIIEM WM COBEPIIMBIIEM, OOpalleHHe MOJJISKHUT HAMPABICHUIO B TOCYJapCTBEHHBIN
OpraH B COOTBETCTBUU C €T0 KOMITETECHIIUEH;
- €CIIM B MMCHbMEHHOM OOpaIleHny TPakJIaHWHA COJCPKHUTCS BOIMPOC, HA KOTOPBIA eMy paHee ObLI
JaH OTBET MO CYIIECTBY M MPU OSTOM B OOpallleHWH HE MPHUBOMAATCS HOBBIE JTOBOJBI WM
00CTOSITENECTBA, TpaKIAHUHY COOOIIAaeTcss pelieHrne O Oe30CHOBATENIEHOCTH —OYepPEIHOTO
oOpallleHrs U MPeKPaIIeHUH IEPETUCKH 110 TaHHOMY BOIIPOCY.



4.5. OOparmeHus rpaxaaH, He coAepKalllue TaHHBIX, YKa3aHHBIX B MyHKTax 4.1. - 4.3. HacTosIIero
MIOJIOKEHHSI, TPU3HAIOTCS AHOHUMHBIM M PACCMOTPEHHIO HE TIOJIeKAT.

4.6. IlucbmeHHble OOpalleHUs I'paXJaH U MaTepuallbl K HUM, KONHMHM OTBETOB, JOKYMEHTHI IO
JUYHOMY MIPHEMY I'paxaH GOPMHUPYIOTCS B JieJia B COOTBETCTBUHM C HOMEHKIIATYPOU AeII.

5. [opsmok paccMOTpeHUs! MICHbMEHHBIX (JIEKTPOHHBIX) 0OpaIeHuit

5.1.IlucemerHOE OOpaleHNe MOMISKHUT O00S3aTeTLHOM PETUCTPAIMA B TEUCHUE TPEX JHEU C
MOMEHTA MMOCTYIUICHHSI B YUPEXKICHUE.

5.2. Tlocne wu3yueHuss oOpallleHUsl, NPOBEPKH JIMYHBIX JaHHBIX 3asBUTENA, oOOpalleHue
PETUCTPUPYETCS] CEKPETapEM YUPEkKACHHUS, OTBETCTBEHHBIM 32 paboTy ¢ 0OpaIlleHUs MU IPaXKIaH B
KypHaie oOpamieHuii rpaxaan (npunosxxenue 1).

5.3. Ilpunstue peunieHuss N0 PacCMOTPEHHUIO MHUCBMEHHBIX (AJIEKTPOHHBIX) OOpalleHUi rpakJaH
OCYIIECTBIISIETCS PYKOBOJUTENIEM YUPEKACHUS, KOTOPHI Ha3HAYaeT WCIOJIHHUTENS U ONpeAesseT
CPOKH PacCMOTpEHUsI 00paIieHusl.

5.4. Cpok paccmoTpenust oOpamenust cocrasiser 30 qgHeld co JAHS peructpanuu. B
HCKIIFOUUTENIBHBIX CIy4asX OH MOXKET OBITh MPOJUIeH, HO He OoJiee ueM Ha 30 nuel. O mpoasieHun
CpOKa pacCMOTPEHUS TPAXKTAHUH YBEIOMIISIETCS OPHUIIHATHHO.

5.5. PaccmotTpenue oOpaieHuil TpaxaaH, COJEp)KalluX BOMNPOCHI M MPEMIOKEHUS IO
MPEJOTBPAIICHHIO BO3MOXHBIX aBapHU W WHBIX UYPE3BBIYAMHBIX CUTYAIMi, IPOU3BOJUTCS
6e30TnararesabHo.

5.6. UcnonHutenb, Ha3HAUEHHBI PYKOBOJUTENEM, TOTOBUT NIPOEKT OTBETa Ha oOpalleHue M
MIPEJICTABIISIET €r0 B YCTAHOBJIGHHBIE CPOKU PYKOBOIUTEIIO HA YTBEPIKICHHE.

5.7.ConeprkaHne NMpOEKTa OTBETA HE JOJHKHO MPOTUBOPEUYUTH 3aKOHOIATENbCTBY PD M NpUHATHIM B
00LIeCTBE ATUYECKUM HOPMaM.

5.8. Ecnmm ans paccMoTpeHust oOpalieHus rpakJaHWHa TpeOyeTcs MOJYYeHHE IOTOTHUTEIBHBIX
MaTepualioB, HUCHOJHUTENb TOTOBUT M  HAlpaBisgeT HEOOXOJUMbIE  MHChMa-3alpoChl.
I'ocynapcTBeHHBIM OpraH, OpraH MECTHOIO CaMOYIpPaBJIEHUS WIN JOJDKHOCTHOE JIMIO II0
HaIpaBJICHHOMY B YCTAHOBJIEHHOM MOpsJAKE 3ampocy oOs3aHbl B TeueHHe 15 IHEl mpeaocTaBUTh
JOKYMEHTbl U MaTepualbl, HEOOXOAUMBIE IS PACCMOTPEHUs OOpalleHHs, 3a HCKIIOUYCHHEM
JOKYMEHTOB M MaTepUaJIOB, B KOTOPBIX COJEPXkKATCA CBEACHUS, COCTABIAIOIINE TOCYAAPCTBEHHYIO
WIA HMHYIO OXpaHsIeMylo (elepaibHbIM 3aKOHOM TaiHy, W U1 KOTOPBIX YCTaHOBJIEH OCOOBIN
HOPAZOK IPEJOCTABIICHUSL.

5.9. 3ampoc cocTaBisieTcs B TpeX 3K3EMIUIAPAX: OJMH HalpaBiIAeTCsl 10 HA3HAYEHUIO, JIPYrol —
3asBUTEINIO0 00palleHMs], TPETHUH 0CTAeTCsl B yUPEXK ACHUH.

5.10. Ilpu mosiyyeHHH IpOEKTa OTBETAa Ha OOpallleHHe, PYKOBOJIUTEb IIPOBEPSIET €ro Ha MpeaMeT
IIPaBUIBHOCTH OGOPMIIEHUS, IOJHOTHl HMH(OpPMAalMM, COOTBETCTBHUS BBIBOJOB JEHCTBYHOIEMY
3akoHoJaTenbCTBY. [Ipy cornacum ¢ npeacTaBiIeHHbIM MPOEKTOM OTBETA, PyKOBOAUTENb IepeiaeT
€ro JUlsl HalpaBJeHUs 3asBUTEN0. EcM He corilaceH, BO3BpallaeT UCIOJIHUTEINO Ha JIOPAabOTKY C
yKa3aHHEM CPOKOB YCTPAHEHUS HEJIOCTATKOB.

5.11. Ecnu oTBeT NO CyIIECTBY IOCTABJIEHHOTO B OOpAIlleHUH BONIPOCa B CUITy KaKUX- JINOO NPUYHUH
JaTh HEJb3s, TPaXJaHUHY, HalpaBUBLIEMY OOpalleHHe, COOOIaeTcss O HEBO3MOXKHOCTU JaTh
OTBET.

5.12. OOpaiieHue JIOHKHO OBbITh PACCMOTPEHO C YY4ETOM BCEX HIOAHCOB, a (hakThl M JIOBOJBI,
U3JIOKEHHbIE B HEM, JOJDKHBI OBITh TPOBEPEHBl C TOYKU 3pEHHs] MOJIHOTHI, JIOTMYHOCTH,
3aKOHHOCTH, 000CHOBAaHHOCTH M JOCTOBEPHOCTH. OTBETH Ha OOpaIleHusl TpakJaH JIOJDKHBI OBbITh
apryMEHTHPOBAaHHBIMHU, C Da3bSCHEHMEM BCEX 3aTPOHYTBIX B HEM BOIIPOCOB, a €CIH B
YJIOBJIETBOPEHUH OOpAIlEHUs 3asgBUTENIO OTKAa3aHO — COJEp’KaTh YETKOE Pa3bCHEHHE MOpPSIKa
00KaJIOBaHUS PUHATOTO PEIIEHUS ¢ yKa3aHUEM OpraHa (JOHKHOCTHOTO JIMIA), K KOTOPOMY MOKET
OBbITH HaIpaBJIeHA Kajo0a.

5.13. Ilpu odopmieHMH OTBeTa Ha oOOpalleHue HeoOXOAMMO PYKOBOJICTBOBATHCS IpaBHIIAMH
JIETIOTIPOU3BOACTBA U O(OPMIIEHUSI MCXOJIIUX AOKYMEHTOB. OTBET NOXOKEH COJIEp)KaTh JAary,
PEruCTpaAIlMOHHBIN HOMEP JOKyMEHTa, (PaMUIINIO, UMsI U OTYECTBO 3asiBUTEIS, €ro MOYTOBBIN a/ipec,
TEKCT (OTBEThl Ha IOCTaBJEHHBIE BOMNPOCHI), HAUMEHOBaHHE JOJDKHOCTH JIMIA, IMOANUCABILErO
JOKYMEHT, ero (haMuiInio, UMsl, 0OTYECTBO U HOMeEp Tele()OHA UCTIOTHUTEIIS.

6. Opranu3anus JIMYHOTO NpHeMa rpaxkaas. [lopsok paccMOTpeHuUs YCTHBIX 0OpalieHui.



6.1. JInuHbIl mpueM rpakJaH OCYIIECTBISAETCS B LEJIAX ONEPATUBHOTO PACCMOTPEHHUS YCTHBIX
oOpamieHuid TpaxkaaH ¥ IOPUANYECKUX JIMI, OTHOCSIIUXCA K KOMIETCHIMH YUpEKIACHUS,
COKpAIlIEHUS] KOJIMYECTBA MUCHMEHHBIX OOpAaIeHWH, OpraHu3aliy MPEeaAyNpeIuTeNbHON paboThl,
YCTQHOBJIEHUSI U YCTPAaHEHUS NPUYUH HEBBIIOJHEHMS JOJDKHOCTHBIMU JIMIIAMU BO3JIOKEHHBIX Ha
HUX 00s3aHHOCTEH.

6.2. Ilpuem rpakgaH OCYIIECTBISIETCS PYKOBOAUTENeM ydpexiacHus. [lpum HeoOXoaumocTu
PYKOBOJUTENb MOXET Ui pPEUIeHHUs] BOIpOca IPUITIACUTH CBOUX 3aMECTUTENEH, 3aBEAYHOIIMX
¢bwimanamu, peroaaBaTesell Win Ipyrux pabOTHUKOB YUPEKICHHUS.

6.3. Nudopmarms o MecTe mpHeMa, a TakkKe 00 YCTAaHOBJICHHBIX I MpPHEMa JHSAX M dacax
JIOBOJWTCS 1O CBEICHUS TpaKAaH dvepe3 HHOOPMAIMOHHBIA CTEHJ W OQHIMAIBHBIA CalT
YUPEXKICHUS.

6.4. Ilpu nu4yHOM mpHEME TpakJaHUH JOJDKEH HPEIbsBUTH JOKYMEHT, YJIOCTOBEPSIOUIUI €ro
JIUYHOCTD.

6.5. ConepxaHue YCTHOTO OOpalleHHsl 3aHOCUTCS B KapTOUKy JIMYHOTO IpHEeMa TpakJaHUHA
(npunoxenue 2). B ciydae, ecnu u3n0XKeHHbIE B YCTHOM OOpallleHuu (akThl U 00CTOATEIbCTBA
SBJIIIOTCSL OYEBHJHBIMM M He TpeOyIOT JOMOJHUTEIbHOW HpPOBEPKH, OTBET Ha OOpalieHue ¢
corjacus TpakJlaHnHa MOKET OBITh JIaH YCTHO B XOJI€ MPUEMa, O YeM JIeJaeTcs 3aluch B KApTOUKe
JUYHOTO MpHeMa IpaKJaHWHA. B OCTambHBIX Cllyyasix JaeTcsi MUCbMEHHBIH OTBET IO CYILECTBY
MIOCTABJIEHHBIX B 00paIlIeHUH BOIIPOCOB.

6.6. YcTHple OOpalieHuss MOTYT TOCTYyNaTh MPH MPOBEACHUM IpHEMa, BO BpeMs Telle(OHHBIX
MIEPETOBOPOB U PACCMATPHUBAIOTCS B CIydasiX, KOTJa M3JI0KEHHbIE B HUX (aKThl U 0OCTOSATENHCTBA
OYEBUJIHBI U HE TPeOYIOT IOMOJIHUTEIHHOW MPOBEPKH, JIMYHOCTH OOpaIlaroIUXCsl U3BECTHBI U
ycraHoBJieHbl. Ha ycTHBIE oOpallieHus, Kak MpaBuiio, 1aeTcsi OTBET B YCTHOM (opme.

6.7. Uudopmarus 06 yCTHBIX 0OpaIieHUusIX MOXKET OBITh BKJIIOUEHA B )KYpPHAJI OOpaIIeHHiA.

7. O6001IeHre 1 aHATTN3 MUChbMEHHBIX U YCTHBIX O0pAaIlleHU Tpak/1aH

7.1. JlupekTtop YYpeKIACHUS WIA IO €ro MNOPYYEHHUIO NPYrHe MOJKHOCTHBIC JHMIA JAOJIKHBI
CUCTEeMAaTUYECKH AaHAJTU3UPOBaTh W 0000IIaTh NPEIOKEHUS, 3asBJICHHUS, KaJoObl TpaxaaH M
coJieprKalliecs] B HUX MPAaKTUYECKUE 3aMEUaHMUs.

Llenb: cBOEBpeMEHHOE BBISBIEHHE W YCTpaHEHUE MPUYMHBI, MOPOKIAIOIICH HapyllleHUEe IpaB
3asiBUTENICH, 3alliTa HMHTEPECOB TPaXKIaH B COOTBETCTBHHM C 3aKOHOJATEIBLCTBOM, a TakKke
COBEPIICHCTBOBAHNUE OPTaHU3AI[MOHHOM K YIPaBIEHYECKOU IS TEIbHOCTH.

7.2. O600meHNe oOpaIieHuit MOYKHO OCYIIECTBIIATh MO CICIYIOIICH MpUMEPHON Kiaccu(HuKaIuu:
o ajpecy oOpamieHuil (B TOM 4Yuciie MOCTYNAIOUIUX U3 BBIMIECTOSIIUX OpPraHu3aluil U 1p.): 1O
TANIaM W BUJAM  YYPEXKJCHUH; CKOJbKO TIOJY4EeHO M  PACCMOTPEHO  KOJUIEKTHUBHBIX,
WHUBUAYaJIbHBIX, aHOHUMHBIX OOpallleHuil; 0 HalpaBJIeHUSIM padoThI (M0 KiacCUPUKATOPY TEM).
[IpoBoguTCS KOJNMYECTBEHHBIH W KAueCTBEHHBIM aHalIM3 BCEX MOCTYMUBIIMX OOpaleHuil ¢
XapaKTePUCTUKON (haKTOB, U3JOKEHHBIX 3asBUTEISIMU U YKa3aHUEM pe3yJbTaTOB: B YaCTHOCTH,
Kakue (akThl MOATBEPIMINCH TMOJHOCThIO WM yacTuyHo. [lo pesynpTaTam aHamuza
npecTaBisercss nHGopMalrsa ¢ KOHKPETHBIMU PEKOMEHIAIUSIMU 10 COBEPIICHCTBOBAHUIO PAOOTHI
B JaHHOM Bompoce. Matepuansl 0GOPMISIOTCS B BUIE OOOOIIEHHBIX CBEICHUH, TaOMUI] U
AQHAJIUTUYECKUX CIIPABOK.

7.3. AHanuTtndeckas vHQOpMAIHs M0 UToraMm paboThl ¢ OOpalleHUSIMH FPAXKIaH MOArOTaBINBACTCS
3a KaJeHJapHbli roa win yueOusiit (uist JJUIN).

8. dopMupoBaHHE U XpaHEHHE JIeJT 0 MMCbMaM M YCTHBIM OOpaIeHusIM IpakKaaH

8.1. Bce moctynuBIIMe MUChbMa M YCTHBIE OOpallleHHs Tpak[JaH MOCJIE UX Pa3pelieHus TOJDKHBI
ObITh BO3BpAILCHBl CEKPETapid CO BCEMU OTHOCSIIMMHUCS K HUM MaTepuajamMu s
LEHTPAJIM30BAaHHOTO y4yera M (opmupoBanus gen. DopMuUpoOBaHHME U XpaHEHHE Jiel TI0
oOpaleHusaM IpakJaH y UCTIOJTHUTEINS 3aMpelaeTcs.

8.2. IluceMenHble OOpalieHus TpakJaH, KOMUM OTBETOB HAa HUX W JIOKYMEHTHI, CBS3aHHBIE C UX
paspelieHueM, a Takke JOKYMEHTHl 1O JIMYHOMY MpHUeMy TpaxkiaH (OpMHPYIOTCS B Jena B
COOTBETCTBUU C YTBEPKACHHON HOMEHKIIATYpOU JEll.

8.3. B npouecce popmMupoBaHus J1eN1 MPOBEPsIETCsl TaKkKe MPaBUIBHOCTb 0(OPMIIEHUS JOKYMEHTOB
(moamucu, naThl, WHAEKCH, aapecarsl). HemoodopmiieHHbIE WM HEMpaBUILHO O(OpPMIIECHHBIE
JOKYMEHTBI BO3BPAILIAIOTCS UCTIOIHUTENSIM Ha 1I0pabOTKYy.



8.4. [lucpbMa u MaTepHaibl IO YCTHOMY PAaCCMOTPEHHIO OOpaIleHUil TpaKAaH XpaHATCs HATh JIET,
MOCIIE YETO0 YHUUTOKAIOTCS.

8.5. [lo ucreueHNH yCTaHOBIEHHOTO CPOKA XPAaHEHHUsI JOKYMEHTOB 10 MPEUIOKEHUSIM, 3asBICHUSIM
U xKanobaM TpakJaH COCTABIISETCS aKT 00 MX YHUYTO)KEHUH, KOTOPBINA MOAMUCHIBACTCS YJICHAMHU
HKCIEPTHON KOMUCCHH U YTBEPKAACTCS TUPEKTOPOM YUPEKICHUSI.

9. OTBETCTBEHHOCTH 3a HAPYILICHHE 3aKOHOJATEIbCTBA 00 0OpaIIeHUsIX ITpakIaH

9.1. OTBETCTBEHHOCTh 3a OPraHHU3AIMI0 PACCMOTPEHUsS OOpAlICHUI TpakJaH BO3JIaracTcs Ha
PYKOBOJUTEIS YIPEHKICHHSL.

9.2. TlepcoHanmpHasi OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U KayeCTBEHHOE pPAaCCMOTPEHHE
oOpamieHnii TpakJaf, IOArOTOBKY OTBETA B YCTAHOBIICHHBIH CPOK U JIOCTOBEPHOCTD M3JI0)KECHHBIX B
HEM JIaHHBIX, BO3JIAraeTcs Ha HEMOCPEACTBEHHOTO UCTIONMHUTENSA. OTCYTCTBHE HETIOCPEACTBEHHOTO
ucnonauTens (60J1e3Hb, OTIMYCK, KOMaHAUPOBKA U T.II.) HE CHUMAET C PYKOBOJUTEIS YUPEKICHHS
OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE M KaUE€CTBEHHOE PACCMOTPEHUE OOpaIIeH! rpax/iaH.

9.3. HenpaBoMepHBIif 0TKa3 B IpUEME UM PACCMOTPEHUH 00pallieH! IpaXIaH;

HapyIIeHHe CPOKOB HITH MOPSIKA HX PACCMOTPEHHUS,

TIPUHSATHE 3aBEIOMO HEOOOCHOBAHHOTO, HE3aKOHHOTO PEIICHUS;

MpeciIeI0BaHne TPAKIAH 32 KPUTHKY;

MPEOCTaBICHNE HEIOCTOBEpHOH WMH(pOpMANWU MO0 pasriallieHHe CBEJICHUH O YaCTHOW KHU3HH
rpaknanuHa (6e3 ero coriacus),

a TaKXke JApyrue HapylleHUs 3aKOHOJATeIbCTBAa 00 OOpalleHusX TrpakJaH BIJIEKYT 3a co0oi
OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ B COOTBETCTBHM C 3aKOHOJATEIbCTBOM Poccuiickoi
denepanuu.

10. 3akIt0unTENbHBIE TOJTOKEHUS

10.1. Hacrosiiee Ionoxxenue pazpaboTaHO B COOTBETCTBUH C Y CTaBOM YUPEXKAECHUS U BBOJUTCS B
NeMCTBHE MOCIIE YTBEPKACHUS PYKOBOJUTENEM YUPEKICHUS.

10.2. W3menenmss B Hactosmiee Ilomoxenue wMoryr OBITh BHECEHBI TIPH  HM3MEHEHUH
3aKOHO/IaTENILCTBA B 00JIACTH pacCMOTPEHHS OOpalIeH!i TpakKaH.
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[Mpunoxenne Ne 2
K [TonoskeHuto o mopsiaKe paccCMOTpPEHHS
oOpaIleHui rpakaan
B MYHUIIMIIATEHOM OIOJPKETHOM YUPEKACHUH
«TabynumkoBckuit CIAK»

KAPTOYKA JIMYHOTI'O ITPUEMA T'PAKIAH

CBeneHus O 3adBUTEIIE:

(bammumust, uMs, OTUECTBO TpAKIAHUHA)

(mouTOBBIH ajpec; axpec MecTa KHUTEIbCTBA MPaKIaHUHA; KOHTAKTHBINA TeedoH)

ConeprkaHue YCTHOTO OOpaIeHus:

Pe3yabTar paccMOTpeHHs YCTHOTO 00OpalleHusi TPasKIaHNHA
1. JlaHo ycTHOE pa3bsiCHEHHE

2. [IpunsaTo nuchMeHHOe oOpallieHue s epeaund Ha PacCMOTPEHUE

(10JDKHOCTD JIMLA, IPOU3BOMBLIETO JINYHBIH IPHEM) (moamuce) (bamuims 1 MHALMAIIBL)

Bx.Ne ot




